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 Assisted Instrument Purchase Scheme

 What’s it all about? 

Changes in the 1994 VAT (Education) Order now enable South Eastern Education and Library Board                                                                                                          pupils to purchase musical instruments free of VAT. The procedure for this scheme has been approved by HM Customs & Excise and was reviewed in September 1995 by the VAT Office.

· All instruments offered must be new and purchased from the Board’s official supplier.
· A discount is normally included in the supplier’s price.
· Advice is available on choice of instrument from your child’s tutor, who must sign the form approving the suitability of the instrument, or in their absence the relevant Head of Department.
· The scheme is non profit making and offered by SEELB as a service. However, a small charge of £15 will be levied on each transaction to cover the administrative costs involved.
      To comply with HM Custom and Excise rules the following criteria must be satisfied:

· The student must be a registered member of the Music Centre and taught in school (ITS) or a District Centre (ATS) by a tutor employed by the SEELB on behalf of the Music Centre.
· The instrument must be appropriate to the student’s needs and ability. 

· The instrument must be portable.
· Ownership of the instrument must transfer from SEELB to parents on Music Centre premises. 
      Application Procedure 

      Parent or Guardian:

· After establishing the make and model of the instrument take the application form, duly signed by the Instrumental Tutor, to the official supplier who offers the best deal. They will complete and authenticate the price section with a dealer stamp and/or signature.
· Post the application form and the total payment to the Administrator at the Music Centre or call in person Monday to Friday between 9.30am and 4.30pm.
· For immediate ordering of the instrument payment should be by Building Society cheque, Bankers Draft or cash. Personal cheques take up to 10 days to clear and ordering will only take place after this time.
· All cheques should be made payable to: SEELB and crossed “AIPS.”
· Application forms are available from the Music Centre, District Centre Co-ordinators, and Music Centre Tutors visiting schools.
· Following receipt of the instrument by the Music Centre, parents will be notified and arrangements made for its collection. The transfer will be completed when the Application Form is signed by the parent and a nominee on behalf of the SEELB, when ownership of the goods will pass to the parent. 
· Following transfer of the instrument, all guarantee rights pass to the parent and any subsequent inquiries should be directed to the official supplier.

Should you require any information regarding the Assisted Instrument Purchase Scheme please contact the Administrator, David English, at the Music Centre on 028 9756 2989.
      Assisted Instrument Purchase Scheme
Application Form 

Name of Parent/Guardian ______________________________________________________________________
Name of Student          ___________________________Music Centre Membership Number _______________
Address   ____________________________________________________________________________________
Daytime Telephone No.____________________________      Email.____________________________________
School ____________________________________  Instrumental Tutor’s Name _________________________
Instrument (Type/Make/Model) _________________________________________________________________
                                                                                                                                     (use reverse for added detail) 
Signature of tutor approving the instrument  as suitable    __________________________________________
Official Suppliers                       Dawsons Music 12 Balloo Avenue Bangor     Tel  91273886
                                                     Matchetts Music 6 Wellington Place Belfast  Tel  90326695    
Discount Price (exc. VAT)  £             .
Admin charge    
       £      15.00
Carriage charge
       £             .
Total Amount due
       £             .

Cheques, payable to SEELB and crossed “AIPS”, should be sent with this application to
     The Administrator S.E. Music Centre, Church Road, Ballynahinch,  Co. Down, BT24 8LP


Transfer of Instrument
       On completion of both signings ownership will pass from SEELB to the named parent or guardian.

Any subsequent inquires regarding instrument guarantee should be directed to the official supplier.

Transfer of Instrument took place at​​​​​​​​​​​​​​​​​​​​​​​​​​​​​  _________________________________Date________________
Signature of parent/guardian/Student_____________________________________________________
Signature of SEELB nominee              _____________________________________________________




 Dealers Stamp




















 _________________________           _____________


                  Signature                                     Date
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